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Public Information Program 
The district will strive to maintain effective two-way communication channels with the public. 
Such channels will enable the board and staff to interpret the school’s performance and needs 
to the community and provide a means for citizens to express their needs and expectations to 
the board and staff. 

The superintendent will establish and maintain a communication process within the school 
system and between it and the community. Such a public information program will provide for a 
district annual report, news releases at appropriate times, news media coverage of district 
programs and events, and regular direct communication between individual schools and the 
community members they serve. The public information program will also assist staff in 
improving their skill and understanding in communicating with the public. 

Community opinion may be solicited through parent organizations, parent-teacher conferences, 
open houses and other such events or activities which may bring staff and citizens together. At 
times, board meetings may be scheduled at neighborhood schools. Survey instruments and/or 
questionnaires may be developed in order to gain a broad perspective of community opinion. 

The board is a nonpartisan public body and as such will not endorse political candidates. 
Neither staff nor students will be asked to disseminate campaign materials from the schools nor 
will any of the district's facilities or communications services be used to disseminate such 
material. 

The superintendent will identify staff who have significant public information responsibilities and 
establish guidelines for their work. The guidelines will address such matters as authority for 
making releases and the nature and content of bulletins to parents. 

Staff Communications with the Public 
Staff share the responsibility for communicating and interpreting the district mission, its policies, 
programs, goals and objectives to members of the community. Staff will perform their services 
and functions to the best of their ability and communicate with members of the community, 
parents, students and other staff in a sincere, courteous and considerate manner. Staff will 
strive to develop and maintain cooperative school-community relations and to achieve the 
understanding and mutual respect that are essential to the success of the district. 

Confidential information about students or other staff will be released only as permitted by 
statute and district policies and procedures. 

Collection Of Disciplinary Data 
The district will collect data on student disciplinary actions taken in each school, and the 
information will be available to the public on request. This information may not be personally 
identifiable, and will not include a student’s name, address or social security number. 

District Annual Report 
An annual report addressing the activities of the school district and the administration's 
recommendations for improvement of student learning and district operations will be prepared 
by the superintendent and presented to the board as soon as possible after the close of each 
school year. Upon board approval, the report will be made available to the public and used as 
one means for informing parents and community members, the Office of the Superintendent of 
Public Instruction, and other districts in the area, of the programs and conditions of the district's 
schools. The district is required to ensure awareness of and compliance with certain statutory 
requirements as specified in policy #2106 (Program Compliance). When the district is not in 
compliance, such deviations will be incorporated into the annual report. 
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Cross Reference: Board Policy 2106 Program Compliance 
 Board Policy 4020 Confidential Communications 
 
Legal References: RCW 28A.150.230 District school directors’ responsibilities 
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Public Information Program 
Principals are encouraged to initiate media coverage of their school programs and activities. 
The superintendent will authorize the release of information when the topic being covered 
involves more than one building. The following procedure relates to the public information 
program: 

A. Media representatives will be supplied factual information with the request that they not 
publish or broadcast any facts which are injurious to staff or students or which would 
serve no constructive purpose; 

B. Media representatives should be kept fully informed on all aspects of the program so 
that any reporting will be done on the basis of a complete and accurate overview; 

C. Students should be informed that they have the right to deny an interview or photograph. 
A release form signed by a parent will be obtained before allowing an individual to 
photograph and conduct an interview that would "single out" any special education 
student or identify a student whose parents have signed a form to withhold directory 
information; 

D. During regular school hours, all media representatives must report to the building office 
for identification and authorization before going to any part of the building or contacting 
any individual; and 

E. Staff members will secure authorization from the principal before contacting the media 
on behalf of the school. This will not preclude a staff member from contacting the media 
as a private individual. 

Annual District Report 
The Annual District Report will include but not be limited to: 

A. Criteria used for staff evaluations and school district policies concerning hiring, assigning 
and terminating staff; 

B. A summary of the student performance towards state standards;  

C. Results of district-wide achievement testing; and 

D. Budget information, including student enrollment, classroom staff, support staff, 
administrative staff, and special levy expenditures. 
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Confidential Communications 

The board recognizes that school staff must exercise a delicate balance regarding the treatment 
of information that was revealed in confidence. A staff member may, in his/her professional 
judgment, treat information received from a student as confidential while at other times decide to 
disclose what was learned to the school administration, law enforcement officers (including child 
protective services), the county health department, other staff members or the student’s 
parents. The staff member should advise the student regarding the limitations and restrictions 
regarding confidentiality. The student should be encouraged to reveal confidences to his/her 
parents. If the staff member intends to disclose the confidence, the student should be informed 
prior to such action. 

The following guidelines are established to assist staff members in making appropriate 
decisions regarding confidential information and/or communications: 

A. Information contained in the student's cumulative record folder is confidential and is only 
accessible through the custodian of student records. Information secured through the 
authorization of the record’s custodian will remain confidential and will be used only for 
the purpose for which access was granted.  

B. While certain professionals may have a unique confidential relationship (e.g. attorney-
client privileged communications and licensed psychologists), school staff members 
including counselors do not possess a confidentiality privilege. 

C. A staff member is expected to reveal information given by a student when there is a 
reasonable likelihood that a crime has or will be committed, (e.g., child abuse, sale of 
drugs, suicidal ideation).  

D. A staff member will exercise professional judgment regarding the sharing of student 
disclosed information when there is reasonable likelihood that the student's welfare may 
be endangered. 

E. If district officials determine there is a specific threat to the health or safety of a student 
or any other individual, it may disclose otherwise confidential student information to 
appropriate parties, as allowed by the Family Educational Rights and Privacy Act 
(FERPA). 

F. A staff member is encouraged to assist the student by offering suggestions regarding the 
availability of community services to assist a student in dealing with personal matters, 
(e.g. substance abuse, mental illness, sexually-transmitted diseases, pregnancy). The 
staff member should encourage the student to discuss such matters with his/her parents. 
Staff members are encouraged to discuss problems of this nature with the school 
principal prior to making contact with others. 

 
Cross References: Board Policy 2121 Substance Abuse Program 
 Board Policy 2140 Guidance and Counseling 
 Board Policy 3231 Student Records 
 Board Policy 4040 Public Access to District Records 
 Board Policy 5260 Personnel Records 
 
Legal References: RCW 26.44.030(12) Reports — Duty and authority to make 

— Duty of receiving agency  
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Public Access to District Records 
Consistent with Washington State law, the Board is committed to providing the public full access 
to records concerning the administration and operations of the District. Such access promotes 
important public policy, maintains public confidence in the fairness of governmental processes, 
and protects the community’s interest in the control and operation of its common school district. 
At the same time, the Board desires to preserve the efficient administration of government and 
acknowledges the privacy rights of individuals whose records may be maintained by the District. 
This policy and the accompanying procedure are intended to facilitate access to school district 
records without compromising operational efficiency or privacy rights.   

As used in this policy and the accompanying procedure, “school district records” is a broad term 
that includes any writing containing information relating to the conduct of the District or the 
performance of any District governmental or proprietary function prepared, owned, used, or 
retained by the District regardless of physical form or characteristics. A “writing” as used in this 
policy and procedure is likewise a broad term that means any handwriting, typewriting, printing, 
photocopying, photographing, or other means of recording any form of communication or 
representation. Included within these definitions are digital and electronic forms of 
communication including emails, texts or messages through any medium or application, pages, 
postings and comments from any District-operated or District-sponsored website. The District 
will retain public records in compliance with state law and regulations.  

The definition of “school district records” does not include records that are not otherwise 
required to be retained by the District and are held by volunteers who do not serve in an 
administrative capacity, have not been appointed by the District to a District board, commission, 
or internship, and do not have a supervisory role or delegated District authority.  

Because of the tremendous volume and diversity of records continuously generated by a public 
school district, the Board has declared by formal resolution that trying to maintain a current 
index of all of the District’s records would be impracticable, unduly burdensome, and ultimately 
interfere with the operational work of the District.    

Additionally, the Board hereby finds that it would be unduly burdensome to calculate the costs of 
producing public records, given the multiple different electronic and manual devices used to 
produce public records, as well as the fluctuating costs of District supplies and labor. 

The Superintendent will develop—and the Board will periodically review—procedures consistent 
with state law that will facilitate this policy. The Superintendent will also appoint a Public 
Records Officer who will serve as a point of contact for members of the public who request the 
disclosure of public records. The Public Records Officer will be trained in the laws and 
regulations governing the retention and disclosure of records, and shall oversee the District’s 
compliance with this policy and state law.  

 

Cross References:  Board Policy 3231 Student Records 

Legal References:  Chapter 5.60 RCW 
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 RCW 13.04.155(3) Notification to school principal of conviction, 
adjudication, or diversion agreement – 
Provision of information to teachers and 
other personnel – Confidentiality 
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Procedure 4040P 

Public Access to District Records 
PURPOSE OF THESE PROCEDURES AND GENERAL PRINCIPALS 
These procedures have been established by the Superintendent and published pursuant to 
Board Policy 4040 and RCW 42.56.040 to explain the process for public access to school 
district records and to provide guidance in how the District will respond to such requests.  

School district records relating to the conduct of operations and functions of the District that 
have been prepared, owned, used, or retained by the District in any format are, in fact, public 
records to which members of the public may request access consistent with this procedure.  

When processing such requests, the District will provide the fullest assistance to the requestor 
and provide a response in the most timely manner possible.  

DISTRICT PUBLIC RECORDS OFFICER 
Public Records Officer 
For the most timely and efficient response, requests for school district records should be 
directed in writing to the Public Records Officer listed below, whose responsibilities include 
serving as a point of contact for members of the public in this process and overseeing the 
District’s compliance with the Washington Public Records Act, Chapter 42.56 RCW, and Policy 
4040.  

The current Public Records Officer of the District may be reached at the District Office. 
Information regarding contacting the Public Records Officer is also available at the District 
website at www.hocksd.org. 

Public Records Officer Training 
Consistent with state law, the Public Records Officer shall complete trainings related to the 
Washington Public Records Act and public records retention no later than ninety (90) days after 
assuming the responsibilities of the Public Records Officer. After the initial training(s), the Public 
Records Officer must complete refresher training at intervals of no more than four years as long 
as he or she remains the District’s Public Records Officer. Training must address particular 
issues related to the retention, production, and disclosure of electronic documents, including 
updating and improving technology information services.  

AVAILABLITY OF PUBLIC RECORDS 
Hours for Inspection 
Public records are available for inspection and copying during normal business hours of the 
District, Monday through Friday, 8:00 a.m. to 5:00 p.m., during the school year, and 8:00 a.m. to 
4:30 p.m. on days school is not in session, excluding legal holidays. Original records must be 
inspected at the offices of the District. 

Organization of Records 
The District will maintain its records in a reasonable, organized manner and take reasonable 
actions to protect records from damage and disorganization. A requestor shall not take District 
records from District offices without the permission of the Public Records Officer or designee. 
During the inspection of records, a District employee will typically be present to protect records 
from damage or disorganization.  

The District will also maintain a log of public records requests that have been submitted to and 
processed by the District. This log shall include, but not be limited to, the following information 
for each request: The identity of the requestor if provided, the date the request was received, 
the text of the original request, a description of the records produced in response to the request, 
a description of the records redacted or withheld and the reasons thereof, and the date of the 
final disposition of the request.  
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Information Online 
A variety of records and information are available on the District website at www.hocksd.org. 
Requestors are encouraged to view the documents available on the website prior to submitting 
a records request. 

MAKING A REQUEST FOR PUBLIC RECORDS 
Request to Public Records Officer 
Any person wishing to inspect or copy public records of the District shall make the request in 
person during the District’s normal office hours, or in writing by letter, fax, or email addressed to 
the Public Records Officer and including the following information: 

• Name, address, telephone number, and email address of requestor; 
• Identification of the public records adequate for the Public Records Officer or 

designee to locate the records; and 
• The date the request is submitted to the District. 

 
The District recommends using its Public Records Request Form when submitting a request for 
records. This form. is available for use by requestors at the District Office and online at 
www.hocksd.org. 

Identifiable Records 
A request under the Washington Public Records Act, Chapter 42.56 RCW and District Policy 
4040 must seek an identifiable record or identifiable records. A request for all or substantially all 
of the records prepared, owned, used, or retained by the District is not a valid request for 
identifiable records. General requests for information from the District that do not seek 
identifiable records are also not covered by Policy 4040. A request for all records discussing a 
particular topic or containing a particular keyword or name will not be considered a request for 
all of the District’s records. 

Requesting Electronic Records 
The process for requesting electronic public records is the same as for requesting paper public 
records. However, to assist the District in responding to a request for electronic records, a 
requestor should provide specific search terms that will allow the Public Records Officer or 
designee to locate and assemble identifiable records responsive to the request.  
Creating New Records 
The District is not obligated by law to create a new record to satisfy a records request for 
information. The District may choose to create a record depending on the nature of the request 
and the convenience of providing the information in a new document, such as when data from 
multiple locations is requested and can be more easily combined into a single new record. 
Copies of Records 
If the requestor wishes to have copies of the records made instead of inspecting them, he or 
she shall make this clear in the request and make arrangements to pay for copies of the records 
or a deposit. 

PROCESSING OF PUBLIC RECORDS REQUESTS 
Order of Processing Requests 
The District will typically process requests in the order received. However, requests may also be 
processed out of order if doing so allows the most requests to be processed in the most efficient 
manner. 

Central Review 
Records requests not made to the Public Records Officer of the District will be forwarded by 
building level administrators, program administrators, or other staff receiving the request to the 
Public Records Officer for processing.  
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Five-Day Response 
Within five (5) business days of receipt of a request, the Public Records Officer will do one or 
more of the following: 
1. Provide copies of the record(s) requested or make the record available for inspection—or, in 

the alternative, provide an internet address and link to the District’s website where the 
specific record can be accessed (provided that the requestor has not notified the District that 
he or she cannot access the records through the internet); or 

2. Acknowledge that the District has received the request and provide a reasonable estimate of 
the time it will require to fully respond; or 

3. Acknowledge that the District has received the request, and ask the requestor to provide 
clarification for a request that is unclear while providing to the greatest extent possible a 
reasonable estimate of the time the District will require to respond to the request; or  

4. Deny the request (although no request will be denied solely on the basis that the request is 
overbroad). 

If the requestor fails to respond to the District’s request for clarification within 30 days and the 
entire request is unclear, the District may close the request and not further respond to it. If the 
requestor fails to respond to the District’s request for clarification within 30 days, and part of the 
request is unclear, the District will respond to the portion of the request that is clear and may 
close the remainder of the request. In unusual circumstances, the District may also seek a court 
order enjoining disclosure pursuant to law. 

The District may deny a bot request that is one of multiple requests from the requestor within a 
twenty-four hour period if the District establishes that responding to the multiple bot requests 
would cause excessive interference with the District’s other essential functions. The District may 
deem a request to be a bot request when the District reasonably believes the request was 
automatically generated by a computer program or script. 

If the District does not respond in writing within five business days of receipt of the request for 
disclosure, the requestor should contact the Public Records Officer to determine the reason for 
the failure to respond. 

Purpose of Request 
The District may inquire into the purpose for which a record is requested and may use the 
answer to aid in gathering responsive records and determining whether the public has a 
legitimate interest in obtaining the information. However, a requester is not required to provide a 
purpose, and the District may not decline to furnish the records solely because the requester 
refuses to furnish a purpose for the request. 

Protecting Rights of Others 
In the event that the requested records contain information that may affect rights of others and 
may be arguably exempt from disclosure, the Public Records Officer may, prior to providing the 
records, give notice to such others. The notice may make it possible for the others to contact the 
requestor and ask him or her to revise the request, or, if necessary, seek a court order to 
prevent or limit the disclosure. The notice to the affected persons may also include a copy of the 
request.  
Records Exempt from Disclosure 
Some records are exempt from disclosure, in whole or in part, under a specific exemption 
contained in chapter 42.56 RCW or another statute which exempts or prohibits disclosure of 
specific information or records.  
 
If the District believes that a record is exempt from disclosure and should be withheld, the Public 
Records Officer will state in writing the specific exemption (and statutory section) which applies 
and provide a brief explanation of how the exemption applies to the record being withheld or 
redacted. This exemption and explanation will be provided to the requestor in a withholding 
index or log.  
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If only a portion of a record is exempt from disclosure, but the remainder is not exempt, the 
Public Records Officer will redact the exempt portions, provide the nonexempt portions, and 
indicate to the requestor why portions of the record are being redacted in the withholding index 
or log. 

List of Laws Exempting or Prohibiting Disclosure 
Pursuant to RCW 42.56.070 (2), these rules contain a list of laws—other than those specifically 
listed in the Washington Public Records Act, Chapter 42.56 RCW—which may exempt 
disclosure of certain public records or portions of records. The District has identified the 
following laws: 

• The Family Educational and Privacy Rights Act (FERPA); 20 USC § 1232g (regarding 
student educational records); 

• The Family Educational and Privacy Rights Act (FERPA),  
• Washington State Student Education Records Law, RCW 28A.605.030; 
• The Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 et. seq. and 34 

C.F.R. Part 300 (protecting the confidentiality of personally identifying information 
contained in student records of students with disabilities). 

• Privileged communications and attorney work product, such as set forth in Chapter 5.60 
RCW; 

• Criminal Records Privacy Act (CRPA), Chapter 10.97, RCW; 

• Information on students receiving free or reduced lunch, 42 USC § 1758(b)(6);  
• Health Insurance Portability and Accountability Act (HIPPA), 45 CFR parts 160-164 

(regarding health care information privacy and security); 
• Abuse of Children – Protection and Procedure, RCW 26.44.010; RCW 26.44.030(9); 
• Notification of Juvenile Offenders, RCW 13.04.155(3); 
• Examination question for teachers or pupils prior to the examination, RCW 28A.635.040; 
• Public Law 98-24, Section 527 of the Public Health Services Act, 41 USC § 290dd-2 

(confidentiality of alcohol and drug abuse patient records); 
• United States and Washington Constitutional provisions including, but not limited to, the 

right of privacy and freedom of association. 
 

In addition to these exemptions, RCW 42.56.070 (9) prohibits providing access to lists of 
individuals requested for commercial purposes, and the District may not do so unless 
specifically authorized or directed by law. 

The above list is for informational purposes only and is not intended to cover all possible 
exemptions from the public records law. The above list includes only exemptions which may be 
in addition to those set forth in Chapter 42.56 RCW. Under appropriate circumstances, the 
District may rely upon other legal exemptions which are not set forth above or contained within 
the public disclosure law. 

Inspection of Records 
Consistent with other demands, and without unreasonably disrupting District operations, the 
District shall promptly provide for the inspection of nonexempt public records. No member of the 
public may remove a document from the viewing area without the permission of the Public 
Records Officer, nor may he or she disassemble or alter any document. The requestor shall 
indicate which documents he or she wishes the District to copy. There is no cost to inspect 
District records. 

Providing Copies of Non-electronic Records 
After inspection is complete, the Public Records Officer or designee shall make the requested 
copies or arrange for copying.  
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Providing Electronic Records 
When a requestor requests records in an electronic format, the Public Records Officer or 
designee will provide the nonexempt records or portions of such records that are reasonably 
locatable in an electronic format that is used by the District and is generally commercially 
available, or in a format that is reasonably translatable from the format in which the District 
keeps the record. 
 
Providing Records in Installments 
When the request is for a large number of records, the Public Records Officer or designee has 
the right to provide access for inspection and copying in installments. If, within thirty (30) days, 
the requestor fails to inspect the entire set of records or one or more of the installments, the 
Public Records Officer or designee may stop searching for the remaining records and close the 
request as discussed further below. 

Completion of Inspection 
When the inspection of the requested records is complete and all requested copies are 
provided, the Public Records Officer or designee will indicate that the District has completed a 
diligent search for the requested records and made any located nonexempt records available for 
inspection. 

Closing Withdrawn or Abandoned Request 
The requestor must claim or review the assembled records within thirty (30) days of the District's 
notification to him or her that the records are available for inspection or copying. The District 
should notify the requestor in writing of this requirement and inform the requestor that he or she 
should contact the District to make arrangements to claim or review the records. If the requestor 
or a representative of the requestor fails to claim or review the records within the thirty-day 
period or make other arrangements, the District may close the request and refile the assembled 
records. 

When the requestor either withdraws the request or fails to fulfill his or her obligations to inspect 
the records or pay the deposit or final payment for the requested copies, the Public Records 
Officer will close the request and indicate to the requestor that the District has closed the 
request. 

Later Discovered Documents 
If, after the District has informed the requestor that it has provided all available records, the 
District become aware of additional responsive documents existing at the time of the request, it 
will promptly inform the requestor of the additional documents and provide them on an 
expedited basis. 

COSTS OF PROVIDING RECORDS, WAIVER OF COSTS, AND AGREEMENTS 
REGARDING COSTS  
Cost of Printed Copies and Mailing 
The cost of providing photocopies or printed copies of electronic records is 15 cents per page. 
Alternatively, if the District determines that the fees allowed under this procedure are clearly 
equal to, or more than, two dollars, the District may instead charge a flat fee of two dollars to 
provide the records. If the District charges a flat fee for the first installment, the District will not 
charge an additional flat fee or a per page fee for any subsequent installments. Payment may 
be made by cash, check, or money order payable to the District.  
The District may also charge actual costs of mailing, including the cost of the shipping container 
or envelope. 

The Public Records Officer or designee may require the payment of the remainder of the 
copying costs before providing all the records, or the payment of the costs of copying an 
installment before providing that installment. 
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If requested, the District will provide a summary of the applicable charges before any copies are 
made. The requestor will be allowed to revise the request in order to reduce the applicable 
charges.  

Customized Service Charge 
A customized service charge may be imposed if the District estimates that the request would 
require the use of information technology expertise to prepare data compilations, or to provide 
customized electronic access services when such compilations and customized access services 
are not used by the District for other District purposes. The customized service charge may 
reimburse the District up to the actual cost of providing the services in this paragraph.  
The District will not assess a customized service charge unless it has notified the requestor of 
the customized service charge to be applied to the request, including an explanation of why the 
customized service charge applies, a description of the specific expertise, and a reasonable 
estimate cost of the charge. The notice will also provide the requestor the opportunity to amend 
his or her request in order to avoid or reduce the cost of a customized service charge. 

Cost for Electronic Records 
The cost for providing electronic records is as follows: 
1. Ten cents per page for public records scanned into an electronic format or for the use of 

District equipment to scan the records;  

2. Five cents per each four electronic files or attachment uploaded to email, cloud-based data 
storage service, or other means of electronic delivery;  

3. Ten cents per gigabyte for the transmission of public records in an electronic format or for 
the use of District equipment to send the records electronically; and  

4. The actual cost of any digital storage media or device provided by the District, the actual 
cost of any container or envelope used to mail the copies to the requestor, and the actual 
postage or delivery charge. 

The District will take reasonable steps to provide the records in the most efficient manner 
available to the District in its normal operations;  

Alternatively, if the District determines that the fees allowed under this procedure are clearly 
equal to, or more, than two dollars, the District may instead charge a flat fee of two dollars to 
provide the records. If the District charges a flat fee for the first installment, the District will not 
charge an additional flat fee or a per page fee for any subsequent installments. 

The Public Records Officer or designee may also require the payment of the remainder of the 
copying costs before providing all the records, or the payment of the costs of copying an 
installment before providing that installment. 

If requested, the District will provide a summary of the applicable charges before charges are 
imposed under this procedure. The requestor will be allowed to revise the request in order to 
reduce the applicable charges.  

The District will not impose copying charges for access to or downloading of records that the 
District routinely posts on its website prior to the receipt of a request, unless the requestor has 
specifically requested that the District provide copies of such records through other means. 

Deposits 
Before beginning to make the copies, the Public Records Officer or designee may require a 
deposit of up to ten percent of the estimated costs of copying all the records selected by the 
requestor, including the cost of a customized service charge according to the provision above.  
Waiver 
The Public Records Officer may waive any charge assessed for a request. On behalf of the 
District, the Public Records Officer may also enter into any contract, memorandum of 
understanding, or other agreement with a requestor that provides an alternative fee 
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arrangement to the charges authorized in this Procedure, or in response to a voluminous or 
frequently occurring request. 

INTERNAL REVIEW OF PUBLIC RECORDS 
Petition for Internal Administrative Review of Denial of Access 
Any person who objects to the initial denial or partial denial of a records request may petition in 
writing (including email) to the Public Records Officer for a review of that decision. The petition 
shall include a copy of or reasonably identify the written statement by the Public Records Officer 
or designee denying the request. 

Consideration of Petition for Review 
The Public Records Officer shall immediately consider the petition and shall either affirm or 
reverse the denial within two business days following the receipt of the petition, or within such 
other time as the District and the requestor mutually agree to. 

REPORTING COSTS OF PRODUCING PUBLIC RECORDS 
The District will provide the information specified in RCW Chapter 40.14 to the Joint Legislative 
Audit and Review Committee as required by law. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 4.12; 4.15; 12.16; 11.17 
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Section: 4000 – Community Relations 

 
 

Data Sharing with Local Tribes  
 
The Hockinson School Board desires to build community relationships with local tribes to 

increase cultural understanding and improve the success of tribal students within the 

Hockinson School District/Public Schools.  

 

The Board recognizes the need to evaluate and improve the academic progress of Native 

students attending public school in the District and improve compliance with the Every 

Student Succeeds Act of 2016 (ESSA). Student data analysis is a central tool in evaluating 

educational practices, tracking students’ academic performance, and developing school 

improvement plans and support services. Tribes need access to the education records of 

Native students so that they can monitor and analyze the needs and progress of their 

students and make data-driven decisions to improve education outcomes for Native 

students.   

 

To that end, the Board authorizes the District to enter into data sharing Agreements with 

local tribes to work to close the opportunity gap, and increase the graduation level for our 

Native American students. The District will enter such agreements in the spirit of the 

Centennial Accord and Millennium Agreement with the State of Washington and as identified 

under ESSA.  
 
 

Cross References:  3231 – Student Records 

 3235 – Protection of Student Personal Information 

Legal References:  Chapter 28A.604 RCW – Student User Privacy in Education Rights 

   

 

Management Resources:  2020 - December Issue  

  
  

 

 

 

 

 

Adoption Date: 12.21 

Classification: Encouraged 

Revised Dates:  
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Distribution of Materials 
The board recognizes that nonprofit organizations may want to distribute materials in the school 
district that are non-curricular but that have social, recreational or educational value for 
students.   

Any nonprofit group wishing to distribute informational material must first submit, to the 
superintendent or a designee, a copy of the material and a statement of the educational value 
the program provides to students. 

Informational materials to be distributed must also be approved by the building principal and 
meet certain standards prior to distribution. The primary purpose of the standards is to prevent 
the exploitation of students by individuals or groups. 

It is the responsibility of the superintendent, in conjunction with the building principals, to draft 
procedures regarding this policy. 

 
Cross References: Board Policy 2340 Religious-Related Activities and 

Practices 
 Board Policy 3220 Freedom of Expression 
 
 
Management Resources: 

Policy News, April 2005 Distribution of Materials 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 1.23.12 
Hockinson School District  
Revised: 
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Distribution of Materials 
Individuals seeking to distribute information in schools will submit to the superintendent a 
statement of the recreational or educational value to students.  

Dissemination of the information does not reflect the district’s endorsement or sponsorship of 
the activity.  All materials distributed must contain the statement “The district does not sponsor 
or endorse this event/information and the district assumes no responsibility for it.  In 
consideration of the privilege to distribute materials, the Hockinson School District will be held 
harmless from any cause of action filed in any court or administrative tribunal arising out of the 
distribution of these materials, including costs, attorney’s fees and judgments or awards.” 

The district or the school will not distribute materials that: 

A. Are obscene, lewd, or vulgar; 

B. Are libelous; 

C. Contain language that is intimidating, demeaning, harassing or threatening on the basis 
of race, religion, color, national origin or ancestry, sex, gender identity, sexual 
orientation, age, disability, marital or veteran status, including, but not limited to, racial, 
sexual, or ethnic slurs; 

D. Promote commercial enterprises; 

E. Promote the violation of existing laws, regulation or ordinances, or official school policy, 
rules or regulations; or 

F. Proselytize or disparage religious beliefs. 

The Superintendent or designee will review and determine whether the materials are approved 
for distribution to students. Any further review will be made by the superintendent/designee 
whose decision is final. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 7.13; 4.15 
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Citizen Advisory Committees and Task Forces 
The superintendent and/or board may appoint a citizen advisory committee or task force as 
necessary to gather public input and/or establish interaction with the community about selected 
issues. The committee will study district/school topics and submit their findings and 
recommendations to the superintendent and/or board. This committee will be formed by 
authorization of the board. Such authorization will include a description of the responsibilities 
and reporting relationships and will specify the duration of the committee's existence. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
Adoption Date:  10.28.03 
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Citizen Advisory Committees and Task Forces 
The following guidelines have been prepared to assist a citizen advisory committee or task 
force: 

A. A specific charge or assignment will be made to the committee. 

B. The board will appoint a committee member based upon the person's interest and the 
board's judgment of the individual's potential contribution to the accomplishment of the 
committee's task. 

C. The committee will be advisory only. The board does not and, under the law cannot, 
relinquish its decision-making responsibilities. 

D. The committee will make periodic progress reports to the board; such interim reports as 
well as the committee's final findings and recommendations will become matters of 
public record by virtue of their presentation to the board in a public board meeting. 

E. Minority recommendations, as well as those of the majority, will be welcomed by the 
board. 

F. The duration of the life of the committee will be indicated when it is established. The 
board may authorize the committee to continue its work beyond the original termination 
date. 

G. Staff consultants and other resource assistance will be made available. The committee 
may elect to request advice or opinions from others as well, including representative 
citizens. 

H. Committee meeting guidelines are as follows:  

1. The frequency of meetings, meeting times, meeting places and the nature of the 
meeting announcements will normally be determined by the committee; 

2. The committee may invite public attendance if it feels such attendance will facilitate 
the accomplishment of its goals; and 

3. The committee will develop meeting procedures to assist in the orderly pursuit of its 
task. 

I. Expenses of the committee may be allowed if authorized in advance. 

J. Appointment of the committee chair will be the prerogative of the board. 

K. By agreeing to serve on the committee, a person indicates his/her willingness to comply 
with the board's guidelines for a citizen advisory committee/task force and with specific 
guidelines and procedures developed for the committee. 

L. If the committee acts on behalf of the board, conducts hearings, or takes testimony or 
public comment, its meetings will be open to the public. RCW 42.30.020. 

 

 

 

 

 

 

 

 
 
 
Date: 7.13 
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School Support Organizations 
The board encourages the formation of a parent-teacher-student association or similar 
organization at each school building for the purpose of providing an opportunity through which 
parents, teachers and students may unite their efforts and interests to enhance the school 
program. In schools where no such organization exists, another parent group can be recognized 
by the school principal as the official body through which parents, staff and students may unite 
their efforts for similar purposes. 

Booster clubs and/or special interest organizations may be formed to support and strengthen 
specific activities conducted within the school or district. All such groups must receive the 
approval of the school principal or superintendent in order to be recognized as a booster 
organization. Staff participation, cooperation and support are encouraged in such recognized 
organizations. 
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School-Support Organizations 
The following guidelines are provided for use by booster and/or PTSA/PTSO groups which are 
involved in money-raising activities: 

A. Local booster clubs and PTSAs/PTSOs should be incorporated as nonprofit 
organizations. 

B. In order to receive nonprofit status, the group must file articles of incorporation and 
bylaws with the Secretary of State. A nonprofit organization must adhere to state laws 
[RCW 24.03]. 

C. The board of directors of the school district has established a fee schedule that governs 
the use of facilities by a school-support organization. 

D. The nonprofit organization must operate without cost to the district. 

E. The Washington State Gambling Commission, the Department of Licensing and the 
Internal Revenue Service have licensing regulations covering fund raising activities by 
nonprofit corporations. 

1. A nonprofit corporation may conduct sales or benefit affairs which include athletic or 
sports events, bazaars, benefits, campaigns, circuses, contests, dances, drives, 
entertainments, exhibitions, expositions, parties, performances, picnics, sales, social 
gatherings, theaters, and variety shows; 

2. A nonprofit corporation may operate bingo activities, raffles, and amusement games 
under requirements regulated by the Washington State Gambling Commission (RCW 
9.46); and 

3. A charitable organization involved in sales and benefits grossing over $5,000 must 
obtain IRS recognition. 

F. When bingo, raffles, and amusement games are conducted, the State Gambling Act 
controls. Certain gambling activities may be conducted by nonprofit organizations 
without a gambling permit under certain conditions.  To operate without a gambling 
permit, a nonprofit must be recognized by the IRS and/or contributions to the group must 
be considered tax deductible. In addition, the nonprofit must have been organized and 
operating for at least 12 months before operating the gambling activity, be able to prove 
that it has made significant progress towards accomplishing its stated purposes during 
the 12 consecutive months before operating the gambling activity, and have at least 
fifteen voting members who elect the governing body.   

A nonprofit organization may hold an unlimited number of members-only raffles if the 
combined gross revenue (money taken in) from these raffles does not exceed $5,000 
during a calendar year. In addition to members-only raffles, a nonprofit may offer two 
unlicensed raffle, bingo, or amusement game events to the public each year and must 
notify its local police agency at least five days before conducting the event. RCW 
9.46.0321   

 

 

 

 
 
 
 
 
Date: 7.13 
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Title I Parent and Family Engagement  
The Hockinson School District has schools which are identified as Targeted Assistance under 
Title I. The following outlines parental involvement guidelines: 

The Board recognizes that parent and family engagement helps students participating in Title I 
programs achieve academic standards. To promote parent and family engagement, the Board 
adopts the following policy, which describes how the district will involve parents and family 
members of Title I students in developing and implementing the district’s Title I programs.  

District-Wide Parent and Family Engagement 
The district will do the following to promote parent and family engagement:  

A. The district will involve parents and family members in jointly developing the district’s Title I 
plan. The district will hold an annual meeting, giving parents an opportunity to review the 
plan, inviting parent comments, distributing Title 1 program information, and share any 
results from the program evaluation.  

B. The district will provide the coordination, technical assistance, and other support necessary 
to assist and build the capacity of all participating schools within the district in the planning 
and implementing of effective parent and family involvement activities to improve student 
academic achievement and school performance. 

C. The district will conduct, with the meaningful involvement of parents and family members, an 
annual evaluation of the content and effectiveness of this policy in improving the academic 
quality of all Title I schools. At that meeting, the following will be identified: 

1. Barriers to greater participation by parents in Title I activities; 
 

2. The needs of parents and family members to assist with the learning of their children, 
including engaging with school personnel and teachers; and 
 

3. Strategies to support successful school and family interactions. 

The district will use the findings from the annual evaluation to design evidence-based 
strategies for more effective parental involvement and to revise this policy if necessary. 

The district will facilitate removing barriers to parental involvement. The district will conduct 
joint parent meetings with other programs, hold meetings at various times of the day and 
evening, arrange for child care at the event, or when necessary, arrange for home 
conferences. Title 1 funds may be used to facilitate parent attendance at meetings by 
payment of transportation and child care costs. 

D. The district will involve parents of Title I student in decisions about how the Title I funds 
reserved for parent and family engagement are spent. The district must use Title I funds 
reserved for parent and family engagement for at least one of the reasons specified in 20 
U.S.C. § 6318(a)(3)(D). 
 

E. The district and each of the schools within the district providing Title I services will do the 
following to support a partnership among schools, parents, and the community to improve 
student academic achievement: 

1. Provide assistance to parents of Title I students, as appropriate, in understanding the 
following topics: 

a. Washington’s challenging academic standards; 

b. State and local academic assessments, including alternate assessments; 

c. The requirements of Title I; 
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d. How to monitor their child’s progress; and 

e. How to work with educators to improve the achievement of their children. 

2. Provide materials and training to help parents work with their children to improve 
their children’s academic achievement, such as literacy training and using 
technology, as appropriate, to foster parental involvement. The district will provide 
materials and training for parents that provide guidance for parents to assist at home 
in the education of their child. The district will hold parent meetings at various times 
of the day to accommodate parent’s schedules. The district will provide opportunities 
for parents to formulate suggestions and to participate, as appropriate, in decisions 
relating to the education of their children. The district will provide opportunities for 
parents to submit comments about the program to the district as well as opportunities 
to meet with the classroom teacher and Title I, Part A teachers to discuss their child’s 
progress.  
 

3. Educate teachers, specialized instructional support personnel, principals, and other 
school leaders, and other staff with the assistance of parents, in the value and utility 
of contributions of parents and how to do the following: 

a. Reach out, communicate with, and work with parents as equal partners; 

b. Implement and coordinate parent programs; and 

c. Build ties between parents and the school. 

4. Coordinate and integrate parent and family engagement strategies, to the extent 
feasible and appropriate, with similar strategies used under other programs, such as:  

a. Head Start; 

b. Even Start; 

c. Learning Assistance Program; 

d. Special Education; and 

e. State-operated preschool programs. 
 
5. Ensure that information related to the school and parent programs, meetings, and 

other activities, is sent to the parents of participating children. The information will be 
provided in an understandable and uniform format, including alternative formats upon 
request, and, to the extent practicable, in a language the parents can understand. 

The district will provide this information via the school website, with beginning of 
school information, fliers, emails, and newsletters. 

School-Based Parent and Family Engagement Policies 
Each school offering Title I services will have a separate parent and family engagement policy, 
which will be developed with parents and family members of Title I students. Parents and family 
members will receive notice of their school’s parent and family engagement policy in an 
understandable and uniform formant and, to the extent practicable, in a language the parents 
can understand. 

Each school-based policy will describe how each school will do the following:  

A. Convene an annual meeting at a convenient time, to which all parents of Title I students will 
be invited and encouraged to attend, to inform parents of their schools’ participation under 
Title I, to explain the requirements of Title I, and to explain the rights that parents have 
under Title I; 

B. Offer a flexible number of meetings, such as meetings in the morning or evening; 
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C. Involve parents, in an organized, ongoing, and timely way in the planning, reviewing, and 
improving of Title I programs; and 

D. Provide parents of Title I students the following:  

1. Timely information about Title I programs;  

2. A description and explanation of the curriculum in use at the school, the forms of 
academic assessment used to measure student progress, and the achievement 
levels of the challenging state academic standards; and  

3. If requested by parents, opportunities for regular meetings to formulate suggestions 
and to participate, as appropriate, in decisions relating to the education of their 
children, and respond to any suggestions as soon as practicably possible. 

Each school-based policy will include a school-parent compact that outlines how parents, the 
entire school staff, and students will share the responsibility for improved student academic 
achievement and the means by which the school and parents will build and develop a 
partnership to help children achieve state standards. The compact must do the following: 

A. Describe the school’s responsibility to provide high-quality curriculum and instruction in a 
supportive and effective learning environment that enables Title I students to meet 
Washington’s challenging academic standards and describe the ways in which each parent 
will be responsible for supporting their children’s learning, volunteering in their child’s 
classroom, and participating, as appropriate, in decisions relating to the education of their 
children, including the positive use of extracurricular time; and 
 

B. Address the importance of communication between teachers and parents on an ongoing 
basis through the following: 

1. Annual parent-teacher conferences in elementary schools, during which the compact 
will be discussed as the compact relates to the individual child’s achievements; 

 
2. Frequent reports to parent’s on their children’s progress; 

 
3. Reasonable access to staff, opportunities to volunteer and participate in their child’s 

class, and observation of classroom activities; and 
 

4. Ensuring regular two-way, meaningful communication between family members and 
school staff, and, to the extent practicable, in a language that family members can 
understand. 

 
Legal References:  20 USC § 6311  (“Every Student Succeeds Act”) 

 20 USC 6312 Local educational agency plans 

 20 USC 6318 Parent and family engagement 

   

Management Resources 
Policy & Legal News:  

October 2008 Family Involvement Policy 

 June 2005 Title I Parental Involvement Policy 

 August 2003 No Child Left Behind Update 
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Safe and Orderly Learning Environment 

Contacts with Staff 
The learning environment and the staff's time for students will be free from interruption. Except 
in emergencies, staff will not be unreasonably interrupted in their work. Brief messages will be 
recorded so as to permit the staff member to return the call when free. 

Certificated staff may be available for consultation with students and community members one-
half hour before and after school time. Students and community members are urged to make 
appointments with staff to assure an uninterrupted conference. 

No one will solicit funds or conduct private business with staff on school time and premises. 

Visitors 
The board welcomes and encourages visits to school by parents, community members, and 
interested educators. The superintendent or designee will establish guidelines governing school 
visits to insure orderly operation of the educational process and the safety of students and staff. 

Disruption of School Operations 
The superintendent or staff member in charge will direct a person to leave immediately if any 
person is: 

A. Under the influence of drugs or alcohol;  

B. Is disrupting or obstructing any school program, activity, or meeting;  

C. Threatens to do so or is committing, threatening to imminently commit; or 

D. Inciting another to imminently commit any act which would disturb or interfere with or 
obstruct any lawful task, function, process or procedure (of any student, official, 
classified or certificated staff member or invitee) of the school district.  

If such a person refuses to leave, the superintendent or staff member will immediately call for 
the assistance of a law enforcement officer. 
 
 
 
 
Cross References:  Board Policy 3150 Associated Student Bodies 
 

Board Policy 3124 Removal-Release of Student During School 
Hours 

   

Legal References:  RCW 28A.635.020 Parents' access to classroom or school 
sponsored activities — Limitation 

 RCW 28A.605.020 Willfully disobeying school administrative 
personnel or refusing to leave public 
property, violations, when — Penalty 

 RCW 28A.635.030 Disturbing school, school activities, or 
meetings — Penalty 

 RCW 28A.635.090 Interference by force or violence — Penalty 

 RCW 28A.635.100 Intimidating any administrator, teacher, 
classified employee, or student by threat of 
force or violence unlawful — Penalty 
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 20 U.S.C. § 7908 Armed Forces recruiter access to students 
and student recruiting information 

   

Management Resources 
Policy & Legal News:  

February 2018  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  02.25.03 
Hockinson School District  
Revised: 1.23.12; 05.29.18 
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Safe and Orderly Learning Environment 

Visitors 
The following guidelines are established to permit visitors to observe the educational program 
with minimal disruption to students: 

A. Visitors whose purpose is to influence or solicit students will not be permitted on the 
school grounds unless the visit furthers the educational program of the district.  

B. Military recruiters will be provided the same opportunities to meet with students as 
higher education and employer representatives. 

C. If the purpose of classroom visitation is to observe learning and teaching activities, the 
visitor may be asked to confer with the teacher before or after the observation to 
enhance understanding of activities. 

D. The principal or designee will consider a date and time for classroom observation after 
he/she confers with the teacher.  

E. The principal or designee may withhold approval if particular events, such as testing, will 
be adversely affected by a visit. If a visitor's presence becomes disruptive, the principal 
or designee may withdraw approval. 

F. All visitors must register at the school office upon their arrival. A visitor's badge with the 
current date will be worn conspicuously. 

G. All visitors will be supervised by a school administrator or designee. 

H. If approved, suggested duration of classroom observation is one hour and will not 
exceed one-half day. The number and frequency of classroom visits will be at the 
discretion of the principal or designee. 

I. For the safety and privacy of students, photographs and video are not permitted during a 
classroom or school visit. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 7.13; 03.19; 11.19 
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Regulation of Dangerous Weapons on School Premises 

Unless specifically authorized by this policy, it is a violation of district policy  for any person to 
carry a firearm or dangerous weapon on district property or, school-provided transportation. This 
prohibition applies to any facility owned, rented, or leased by the District. If the District leases or 
rents part of a property for District use, firearms and dangerous weapons are prohibited on any 
portion of the premises where the district has the right of exclusive use.   

Carrying a dangerous weapon onto school premises, school-provided transportation, or areas of 
other facilities being used exclusively for school activities is a violation of RCW 9.41.280 and is 
a criminal offense. It is the policy of this District that the presence of firearms and other 
dangerous weapons in the workplace or educational environment is to be minimized as much as 
possible. As such, the following activities are prohibited by this policy regardless of whether 
such possession would violate state law, and regardless of whether the weapon is secured in a 
vehicle or possessed by a person with a concealed weapons permit: 

1. No District employee may bring any firearm or dangerous weapon onto any District 
property without prior authorization of the Superintendent.   

2. No person or entity renting, leasing, or otherwise being granted the right to temporary 
use of District-owned property may possess, or allow its guests to possess, firearms or 
dangerous weapons on District-owned property.  

The superintendent is directed to ensure that all school facilities post “Weapon Free Zone” 
signs, and that all violations of this policy and RCW 9.41.280 are reported annually to the 
Superintendent of Public Instruction. 

Dangerous Weapons 
The term “dangerous weapons” under state law includes: 

 Any firearm; 

 Any device commonly known as “nun-chu-ka sticks,” consisting of two or more length of 
wood, metal, plastic, or similar substance connected with wire, rope, or other means; 

 Any device, commonly known as “throwing stars,” which are multi-pointed, metal objects 
designed to embed upon impact from any aspect; 

 Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other 
projectile by the discharge of compressed air, carbon dioxide, or other gas; 

 Any portable device manufactured to function as a weapon and which is commonly 
known as a stun gun, including a projectile stun gun which projects wired probes that are 
attached to the device that emit an electrical charge designed to administer to a person 
or an animal an electric shock, charge, or impulse; 

 Any device, object, or instrument that is used or intended to be used as a weapon with 
the intent to injure a person by an electric shock, charge, or impulse;  

 The following instruments: 
o Any dirk or dagger;  

o Any knife with a blade longer than three inches;  

o Any knife with a blade that is automatically released by a spring mechanism or other 
mechanical device;  

o Any knife having a blade that opens, or falls or is ejected into position by the force of 
gravity, or by outward, downward, or centrifugal thrust or movement; and 

o Any razor with an unguarded blade;  

 Any slung shot, sandbag, or sandclub; 

http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.280
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 Metal knuckles; 

 A sling shot; 

 Any metal pipe or bar used or intended to be used as a club; 

 Any explosive; 

 Any weapon containing poisonous or injurious gas; 

 Any implement or instrument that has the capacity to inflict death and from the manner in 
which it is used, is likely to produce or may easily and readily produce death. 

In addition, the District considers the following weapons in violation of this policy: 

 Any knife or razor not listed above, except for instruments authorized or provided for 
specific school activities; 

 Any object other than those listed above that is used in a manner to intimidate, threaten, 
or injure another person and is capable of easily and readily producing such injury. 

Reporting Dangerous Weapons 

Students 
If the District believes that a student has violated this policy, an appropriate school authority will 
promptly notify the student’s parents or guardians and the appropriate law enforcement agency 
of known or suspected violations of this policy.  

Students who have possessed a firearm on any school premises, school-provided 
transportation, or school-sponsored activities at any facility shall be expelled for not less than 
one year pursuant to RCW 28A.600.420. The superintendent may modify the one-year 
expulsion for a firearm on a case-by-case basis. 

Further, the district may also suspend or expel a student for up to one year if the student acts 
with malice (as defined under RCW 9A.04.110) and displays a device that appears to be a 
firearm. 

All expulsion and / or suspension and all other discipline of students who violate this policy will 
be subject to District Policy 3241 – Student Discipline. 

Staff 
If a District employee believes that another District employee has violated this policy, the 
employee will report his or her concerns to an appropriate school or District authority for further 
inquiry. Any disciplinary action of an employee who willfully violates this policy will be subject to 
District Policy 5281 – Disciplinary Action and Discharge. 

Exceptions  
The following persons may carry firearms into school buildings, as necessary; although, 
students engaged in these activities are restricted to the possession of rifles on school 
premises: 
A. Persons engaged in District-authorized military or law enforcement, or School Resource 

Officer activities; 

B. Persons involved in a District Superintendent authorized convention, showing, 
demonstration, lecture or firearm safety course; 

C. Persons competing in District Superintendent authorized firearm or air gun competitions; 
and 

D. Any federal, state or local law enforcement officer. 

The following persons who are over eighteen years of age, not employed by the District, not 
renting or leasing District facilities, and not enrolled as students, may possess firearms outside 
of school buildings on school property under only the following limited circumstances: 
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A. Persons with concealed weapons permits issued pursuant to RCW 9.41.070 who are 
picking up or dropping off students; and 

B. Persons conducting legitimate business at the school and in lawful possession of a firearm 
or dangerous weapon if the weapon is secured within an attended vehicle, is unloaded and 
secured in a vehicle, or is concealed from view in a locked, unattended vehicle. Pursuant to 
RCW 9.41.050, no one may lawfully possess a loaded handgun in a vehicle unless the 
person has a valid concealed pistol permit.   

Persons may bring dangerous weapons, other than firearms, onto school premises if the 
weapons are lawfully within the person's possession and are to be used in a school-authorized 
martial arts class. 

Personal Protection Spray 
Persons over eighteen years of age, and persons between fourteen and eighteen years of age 
with written parental or guardian permission, may possess personal protection spray devices on 
school property. No one under eighteen years of age may deliver such devices. No one 
eighteen years or older may deliver a spray device to anyone under fourteen, or to anyone 
between fourteen and eighteen who does not have parental permission. 

Personal protection spray devices may not be used other than in self-defense as defined by 
state law. Possession, transmission or use of personal protection spray devices under any other 
circumstances is a violation of district policy. 

. 

 

 

Cross References:  
 

 
 

Board Policy 3241 Student Discipline 

 
Board Policy 4260 Use of School Facilities 

 Board Policy 6112 Rental or Lease of District Real 
Property 

   

Legal References:  RCW 9A.16.020  Use of force - when lawful  

 RCW 9.41.250 Dangerous weapons—Penalty 
 

RCW 9.41.280  Dangerous weapons on facilities—
Penalty — Exceptions 

 
RCW 9.91.160  Personal protection spray devices  

 RCW 9.94A.225 Deadly weapon special verdict--
definition 

 
RCW 28A.600.420  Firearms on school premises, 

transportation, or facilities — 
Penalty — Exemptions 

 2019 – October Issue  

http://apps.leg.wa.gov/rcw/default.aspx?cite=9.41.070
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Management Resources: 

 2016 – July Issue  
 

Policy News, August 2006  Weapons on School Premises 
 

Policy News, August 1998  State Encourages Modification of 
Weapons Policy 

 
Policy News, October 1997  Legislature also addresses “look-

alike” firearms 
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